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PEIMENTIAL

27 June 1955

MEMORAMDUM FOR THE RECORD
SUBJECT: Effective Writing

25X1A%9a 1. M JEE Chief, Basic School, notified me today thet
he would be unable to attend the June meeting of DD/S Training
Lisison Officers scheduled for Tueaday, 28 June.

2. 1In his absence he suthorized the release of the following

statements ooncerning the course in Effective Writing:

W-'ﬂn class enrollment is held to 20
at the request of the instructor who finds that this is
the maximam number to which he can give individusl atten-

reasntation — This depends upon the smount of
£ Bhas committed elsewhere. OTR 1s now con-
duoting two classes concurrently (Tuesdsys and Thursdays).

v ] « In the interests of meintaining a homogensous
ps & 1 tad three-grade spread is established foxr eech
ssentation (ourrently GS-9 to GS-11; the other, GS-12 and
higher). Because of the basklog of personnsl in the higher
yﬂuwlnhauagmimuqmmttorthismawzm,
lmymﬂmmtbomgmpudatwm. The grads
level will be lowered as the backlog is liquidated.

Although no definite commitment can be offered now, it is
hepodtoexpmdmhmmtmmmfdl.
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